
“It is our goal to be your full service contractor” 

 

Events Exposition Services, Inc. 

Phone: 847.851.8691 

Fax: 847.851.8714 

www.eventstradeshows.com 

 

570 Rock Road Drive 

Units L&M 

East Dundee, IL 60118 

Dear Exhibitor: 
 
Events Exposition Services, Inc. is pleased to have been selected as the Official Services Contractor for the 2012 
Chicago Boat Sports & RV Show to be held at McCormick Place North Building, January 12th – 16th, 2012. 
 
Enclosed in this manual are all the necessary order forms to assist you with your pre-planning efforts. We do ask 
that you check deadline dates and mail forms back to the proper suppliers. 
 
The National Marine Manufacturers Association is providing the following booth equipment per exhibit space. You 
will receive one package for each booth space you reserve. 
 

 8’ high backwall drape (Blue & White) 
 3’ high siderail drape (Blue) 
  (1) two-line 7” x 44” ID sign stating company name and booth number 

 
Please note: ***THE EXHIBIT AREA IS NOT CARPETED*** 
 

DISCOUNT ORDER DEADLINE:  Orders with payment must be received by:  12/30/11 
 

 
ADVANCE SHIPMENTS TO WAREHOUSE: Last day for shipment to arrive without surcharge: 12/30/11  

 
Exhibitor Move-in: Monday January 9th, 2012 8:00am – 4:30pm 

 Tuesday January 10th, 2012 8:00am – 4:30pm 

 Wednesday January 11th, 2012 8:00am – 4:30pm 

Show Opens: Thursday January 12th, 2012 2:00pm – 9:00pm 

 Friday January 13th, 2012 11:00am – 9:00pm 

 Saturday January 14th, 2012 10:00am – 9:00pm 

 Sunday January 15th, 2012 10:00am – 7:00pm 

 

Dismantle: 

Monday 

Monday 

Tuesday 

January 16th, 2012 

January 16th, 2012 

January 17th, 2012 

10:00am – 5:00pm 

5:00pm – 10:00pm 

8:00am – 4:30pm 

    

Exhibit hall must be cleared of all materials by 3:00pm, January 17th, 2012. 
 
If Events Exposition Services, Inc. can be of any further assistance, please call our Customer Service 
Department at 847.851.8691. 
 
Please fax all orders and information to 847.851.8714. 
 
Sincerely, 
Events Exposition Services, Inc. 
Customer Service Department 

 

 

 

 



  

Events Exposition Services, Inc. 
570 Rock Road Drive, Units L&M, East Dundee, IL 60118 

Phone: 847.851.8691  Fax: 847.851.8714 
www.eventstradeshows.com 

Discount 
Deadline Date: 

December 30th, 2011  

 

 

 

Exhibiting Company Information 
Exhibitor Name:                                      Booth #: 

Address:  

City: State:                                    Zip: 

Contact Name: Phone: 

Cell: Fax: 

Email:  

 
If paying in advance by credit card, please complete the following: 
 

Charge to:                American Express        Discover         Mastercard        Visa 

Account # Expiration Date: 

Name on Card: CVV2 Code: 

Card Member Signature Date: 

Your signature indicates acceptance of all terms and conditions as outlined in the service manual 
 

Events Exposition Services, Inc. will charge the amount of your advance order plus any additional charges incurred at show site 
by you or your representative to your credit card account. These charges may include Events Exposition Services, or any charges, 
which Events may be obligated to pay on behalf of the exhibitor, including but not limited to any shipping charges.  
 
If paying by company check, please reference show name and booth number on your check. Payable to Events 
Exposition Services. 
 
SUMMARY OF CHARGES: 

Furnishings/Accessories  Carpeting/Padding  

Cleaning/Porter Service  Material Handling  

Installation Labor  Custom Signs  

Dismantle Labor  Audio Visual  

Rental Exhibits    

 
PLEASE FAX THIS SHEET ALONG WITH THE INDIVIUAL ORDER PAGES AND PAYMENT TO 847.851.8714 
 
 

Discount Prices: Orders must be received with payment in full on or before the deadline date(s). Late orders and orders received 
without payment will be charged at the standard rates with any applicable surcharges. 

 
Payment Policy: All charges must be paid prior to the close of the show. Outbound labor or material handling services will not be 

provided without this completed credit card authorization form on file. Provide your show representative with a means 
of payment and/or a copy of this form. 

 
Final Invoices: Absolutely no adjustments will be made to your invoice after the close of the show. Be sure any inquiries are made 

prior to that time. Please refer to the individual order forms for items and services that are subject to cancellation fees. 
 
Unpaid Balances: Should there be any unpaid balances after the close of the show, terms will be net, due and payable upon receipt of 

final invoice. Effective 30 days after invoice date, any unpaid balance will bear a FINANCE CHARGE of 1.5% per month, 
which is and ANNUAL PERCENTAGE RATE OF 18%, and future orders will be on a prepayment basis only. DECLINED 
CREDIT CARD CHARGES ARE SUBJECT TO A 25% SERVICE CHARGE. 

 

 

PAYMENT POLICY & CREDIT AUTHORIZATION FORM 

 
8% Rental Tax:   

 
TOTAL DUE: $   



  

Events Exposition Services, Inc. 
570 Rock Road Drive, Units L&M, East Dundee, IL 60118 

Phone: 847.851.8691  Fax: 847.851.8714 
www.eventstradeshows.com 

Discount 
Deadline Date: 

December 30th, 2011  

 

 
 

Exhibiting Company Information 
Exhibitor Name:                                      Booth #: 

Address:  

City: State:                                    Zip: 

Contact Name: Phone: 

Email: Fax: 
 

Display Tables 
UNDRAPED 

Qty. 
X 

Discount 
Price 

Standard 
Price 

 
Total 

2’x4’x30” high  $32.00 $45.00  

2’x6’x30” high  39.00 55.00  

2’x8’x30” high  48.00 68.00  

2’x4’x42” high  40.00 56.00  

2’x6’x42” high  48.00 68.00  

2’x8’x42” high  55.00 78.00  

Vinyl Table Tops  15.00 19.00  
     

Display Tables 
DRAPED 

Qty. 
X 

Discount 
Price 

Standard 
Price Total 

2’x4’x30” high  $69.00 $97.00  

2’x6’x30” high  86.00 126.00  

2’x8’x30” high  98.00 138.00  

2’x4’x42” high  85.00 119.00  

2’x6’x42” high  103.00 144.00  

2’x8’x42” high  115.00 169.00  

Skirt 4th Side  31.00 41.00  
     

PLEASE SELECT SKIRT COLOR   

___ Blue   ___ Black   ___ Gold  ___ Plum   ___ Red 

___ Silver   ___ White   ___ Seafoam 

___ Hunter Green   ___ Burgundy 

Specialty Tables 
& Chairs 

Qty. 
X 

Discount 
Price 

Standard 
Price 

 
Total 

Plastic Side Chair  $37.00 $52.00  

Upholstered Chair  48.00 67.00  

High Stool  52.00 73.00  

Cocktail Tables – 30” Diameter    
   30” high  70.00 85.00  

   42” high  85.00 100.00  

Coffee Tables     
   18” high  35.00 40.00  

___ Round        ___ Square       ___ Rectangular 
 

 

Please note: 
1. Orders cancelled after delivery to booth are subject to 50% service charge. 
2. Absolutely no adjustments will be made after the close of the show. 
3. Remit payment with order. Advance payment in full is required otherwise 

standard prices will prevail. 
4. Customer is responsible for loss or damage to equipment. 

BOOTH EQUIPMENT RENTAL FORM 

Booth Accessories 
Qty. 

X 
Discount 

Price 
Standard 

Price 
 

Total 
Wastebasket  $15.00 $21.00  

Chrome Easel (tripod)  35.00 45.00  

Chrome Stand (22x28)  74.00 104.00  

Chrome Bag Stand  53.00 74.00  

Literature Rack  75.00 95.00  

Chrome Halltree  25.00 37.00  

Coat Rack  75.00 95.00  

Plastic Stanchion  25.00 35.00  

Plastic Chain (yd)  6.00 8.00  

Raffle Drum  75.00 105.00  
     

Special Booth  
Drape & Skirts 

Qty. 
X 

Discount 
Price 

Standard 
Price 

 
Total 

3’ high drape/ft.  $8.00 $10.00  

8’ high drape/ft.  10.00 14.00  

12’ high drape/ft.  15.00 20.00  

30” polysateen  7.00 11.00  

3’ upright & base  13.00 16.00  

8’ upright & base  18.00 21.00  

Crossbar  14.00 18.00  

PLEASE SELECT SKIRT COLOR 

___ Blue   ___ Black   ___ Gold  ___ Plum   ___ Red 

___ Silver   ___ White   ___ Seafoam 

___ Hunter Green   ___ Burgundy 

Table Top Risers 
Qty. 

X 
Discount 

Price 
Standard 

Price 
 

Total 
4’x10”x12” high  $43.00 $60.00  

6’x10”x12” high  50.00 67.00  
     

 

 
8% Rental Tax:__________ 

 
TOTAL DUE: $  ____ 



  

Events Exposition Services, Inc. 
570 Rock Road Drive, Units L&M, East Dundee, IL 60118 

Phone: 847.851.8691  Fax: 847.851.8714 
www.eventstradeshows.com 

Discount 
Deadline Date: 

December 30th, 2011  

 

 

 
 

Exhibiting Company Information 
Exhibitor Name:                                      Booth #: 

Address:  

City: State:                                    Zip: 

Contact Name: Phone: 

Email: Fax: 
 

STANDARD CARPETING & CUT TO SIZE (INCLUDES FRONT TAPING) 

SIZE QTY x DISCOUNT PRICE STANDARD PRICE TOTAL 

9’ x 10’ Carpet  $97.00 $116.00  

9’ x 20’ Carpet  194.00 232.00  

9’ x 30’ Carpet  291.00 349.00  

9’ x 40’ Carpet  388.00 465.00  

 

CUT TO EXHIBIT SIZE PLUSH:     
____ ft. x _____ ft. = _____                    _________ $4.00 $5.00  
(length)       (width)        (total sq. ft.)                        (sq. ft.)    
 
 

 

 
 

 

PLEASE CIRCLE CARPET COLOR:      
 

 
 
      
        

 

 

 
 
 
 
 
 
 
 
 
 
 
 
Please note: 
1.  Orders cancelled after delivery to booth are subject to 50% service charge. 
2.  Absolutely no adjustments will be made after the close of the show. 
3.  Remit payment with order. Advance payment in full is required otherwise standard prices will prevail. 
4.  Customer is responsible for loss or damage to equipment. 
 
 

BOOTH CARPET RENTAL FORM 

 

8% Rental Tax: ___________ 
 

TOTAL DUE: $  ____ 

 BLUE          BLACK          BURGUNDY          GOLD          GREY          HUNTER GREEN          PLUM          RED          SEAFOAM 

PADDING/PROTECTIVE VISQUEEN COVERING/TAPE 
 DISCOUNT PRICE STANDARD PRICE  TOTAL 

PADDING (per square foot)    

____ ft. x _____ ft. = _____                    _________ $1.10 $1.60  

(length)       (width)        (total sq. ft.)                (sq. ft.)    

VISQUEEN (per square foot)     

____ ft. x _____ ft. = _____                    _________ $ .40 $ .50  
  (length)       (width)        (total sq. ft.)                 (sq. ft.)    

RUG TAPE (per linear foot)                     _________ $1.25 $1.75  
    

 

 

CUT TO EXHIBIT SIZE STANDARD:     

____ ft. x _____ ft. = _____                    _________     $2.00 $3.15  
(length)       (width)        (total sq. ft.)               (sq. ft.)    

 

 



  

Events Exposition Services, Inc. 
570 Rock Road Drive, Units L&M, East Dundee, IL 60118 

Phone: 847.851.8691  Fax: 847.851.8714 
www.eventstradeshows.com 

Discount 
Deadline Date: 

December 30th, 2011  

 

 

 
 

If you are planning to use contractors for any service, which are not official contractors for this show, this form must 

be completed and received by Events Exposition Services, Inc. by December 30th, 2011. 

 

Exhibiting Company Information 
Exhibitor Name:                                      Booth #: 

Address:  

City: State:                                    Zip: 

Contact Name: Phone: 

Email: Fax: 

 
Insurance 
In order to perform work on the show floor, EAC must provide proof of insurance, naming Events Exposition Services, Inc. as an additional insured: 

 Commercial general insurance policy for at least $1,000,000 per occurrence, at least $2,000,000 in the annual aggregate, plus at least 
$1,000,000 automobile liability insurance for any owned, non-owned, or hired autos, as well as Worker’s Compensation Insurance. 

 
Rules & Regulations 
EAC is responsible for adherence to all exhibitor and display regulations established by show management. 
EAC will complete assigned tasks in a timely manner, within the prescribed time limit. 
EAC will share with Events Exposition Services, Inc. all reasonable costs related to its operation, including overtime pay for stewards, restoration of 
exhibit space to its original condition, etc. 
EAC services will not conflict with, violate, or jeopardize existing labor relations, agreements or contracts. 
          

EXHIBITOR APPOINTED CONTRACTOR/THIRD PARTY BILLING AUTHORIZATION 

 
The exhibiting firm is ultimately responsible for payment of charges and are bound by all terms and conditions included 

in this service kit. In the event that the named third party does not discharge payment prior to the last day of the show, 
charges will revert back to the exhibiting company. All invoices are due and payable upon receipt, by either party. The 

items checked below are to be billed to the third party. 

 
 ___ Rental Furniture/Carpet   ___ Signs 

 ___ I&D Labor/Supervision   ___ Booth Cleaning  ___ All 
 ___ Material Handling   ___ Other: 

 
 

Charge to:                American Express        Discover         Mastercard        Visa 

Your signature indicates acceptance of all terms and conditions as outlined in the service manual 

Account # Expiration Date: 

Name on Card:  

Card Member Signature Date: 

Contractor Name:  

Address:  

City/Country:                                                    State/Province                                 Zip/Postal Code: 

Telephone: Fax: 

Representative Name: Email: 

 

REQUEST TO USE EXHIBITOR APPOINTED CONTRACTOR 



  

Events Exposition Services, Inc. 
570 Rock Road Drive, Units L&M, East Dundee, IL 60118 

Phone: 847.851.8691  Fax: 847.851.8714 
www.eventstradeshows.com 

Discount 
Deadline Date: 

December 30th, 2011  

 
 
 

ORDERS RECEIVED AFTER DEADLINE DATE ARE BASED ON AVAILABILITY 

 

Exhibiting Company Information 
Exhibitor Name:                                      Booth #: 

Address:  

City: State:                                    Zip: 

Contact Name: Phone: 

Email: Fax: 

 

**CUSTOM RENTALS UNITS ARE AVAILABLE. PLEASE CALL FOR DESIGN QUOTE.** 
 

10’ BOOTH        DISCOUNT  STANDARD 
INCLUDES:        $1,475.00  $1,775.00 

- Cabinet with sliding door 

1m wide, 42” high, 1/2m deep 

- (3) shelves and brackets 
- (3) 1 Meter Panels (white) 

- (2) 1/2 Meter Returns (white) 
- Carpet (specify color) _______________ 

- Header with your name (logo additional) 
- (2) Padded Side Chairs 

 
ACCESSORIES QTY DISCOUNT STANDARD TOTAL 

Halogen Lights  $75.00 $90.00  
Lit. Shelves Center Panel Only  35.00 42.00  

Flat Shelves  35.00 42.00  

Cabinets:     
1m x ½ m x 42”  305.00 390.00  

 

 

 
PRICE INCLUDES ASSEMBLY AND DISMANTLE OF THE BOOTH IN YOUR ASSIGNED SPACE 

 
 

 

INSERT HEADER SIGN COPY IN BOX BELOW 
 

 
 

Please note: 
1. Orders cancelled after delivery to booth are subject to 100% service charge. 
2. Absolutely no adjustments will be made after the close of the show. 
3. Remit payment with order. Advance payment in full is required otherwise standard prices will prevail. 
4. Customer is responsible for loss or damage to equipment. 
 
 
 
 
 

RENTAL DISPLAY SYSTEM 

 

ALL ELECTRICAL AND UTILITY CHARGES WILL BE THE RESPONSIBILITY OF THE EXHIBITOR. 

8% Rental Tax: ___________ 

 

TOTAL DUE: $  ____ 
 



  

Events Exposition Services, Inc. 
570 Rock Road Drive, Units L&M, East Dundee, IL 60118 

Phone: 847.851.8691  Fax: 847.851.8714 
www.eventstradeshows.com 

Discount 
Deadline Date: 

December 30th, 2011  

 

GENERAL FIRE SAFETY POLICIES & PROCEDURES 
 

1. General fire safety policies and procedures have been established to ensure the Chicago Boat Sports & RV 
Show, it's guests, clients, personnel and related service industries are working in a safe environment, and in 

compliance with the city of Chicago statutes governing fire prevention.  These policies & procedures should 
serve as guidelines for all concerned & will be enforced by the MPEA.  Any requests for variations or exceptions 

should be directed to the MPEA Meetings & Conventions Department and must be approved in writing by 

facility management. 
 

2. All material, including scenery, drapes, signs, etc., used in construction of an exhibit booth must be flame 
retardant.  Polyurethane must pass a "standard flame test".  Only fire retardant, corrugated cardboard and 

paper will be used.  Affix certificate of flame proofing to the booth. 

 
3. No storage of any kind is allowed behind the back drapes, behind booth displays, or under tables.  A maximum 

of one-day's supply of materials may be placed in an open area of your booth space. 
 

4. No hazardous demonstrations, such as welding, cooking with natural gas, and heater demonstrations, etc. will 
be permitted without the written approval of the Chicago Fire Prevention Bureau.  A copy of all paperwork 

regarding the request and the approval of the procedure from the Fire Department should be forwarded to the 

Meetings and Conventions Manager. 
 

5. No hazardous material will be permitted in an exhibit.  Hazardous materials include:  open flame, hot coals, 
propane, gasoline, kerosene, radioactive material, oxygen, etc. 

 

6. Vehicles or apparatus with fuel tanks for display must have a locking fuel cap and contain no more than 1/8 
tank of fuel.  Battery cable must be disconnected. 

 
7. Exhibits with enclosed ceilings are not permitted.  All exhibits should remain 18" below the ceiling/sprinkler 

system.  Helium balloons are not permitted. 
 

8. Floor plans of all exhibit booths exceeding (200) two hundred square feet must be submitted to a Meetings and 

Conventions Manager no less than (30) thirty days before show opening. 
 

9. All fire hose cabinets, pull stations, and emergency exits must be visible and accessible at all times. 
 

10. All main and cross aisles, corridors, stairways, and other exit areas must maintain the required minimum width 

of (8) eight feet.  No protrusions onto the aisles are permitted. 
 

11. Smoking is not permitted during set-up or tear-down of shows, and it's restricted to authorized areas at any 
other time. 

 
12. Cut trees, branches, and shrubs are prohibited.  Live plants must be maintained in their natural state. 
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BT400/401  BAR PEDESTAL TABLE

24 “& 30”  Round - White, Black

BT406  TRAVE BAR TABLE

32” Round - Chrome/Glass

BT407 BRAVO BAR TABLE

30”  Round - Natural, Black, White, Wenge

BT409  MONACO BAR TABLE

36” Tri.  Cherry, Glass

BT450  MANHATTAN BAR

Black/Stainless
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CT300/CT301  PEDESTAL TABLE

24” OR 30”  Round - Black, White
CT306  TRAVE TABLE

36” Round Chrome/Glass

CT307  BISTRO TABLE

30” Round  Black, Natural, Wenge, White

CT309  MONACO TABLE -TRIANGLE

36” Black/Cherry, Black/Glass

CT310  CHROMA TABLE

27.5” Aluminum Square

CT350  AVANTE

36” x 60”  Glass
CT353 ALTOS TABLE

36” x 60”  Chrome/Glass

CT302/CT303  CAFE TABLE

36” or 42”  Round -  Black, White, Grey

CT304  CHROME/GLASS 

42” Round Glass

BT402  BAR HIGH TABLE

36” Round - Black, White, Grey

BT410  CHROMA BAR TABLE

23.5“ Round -  Alumnum

BT451 INFORMATION COUNTER

Black, White
BT453 MILANO BAR

Wenge

Custom Furniture Collection 

CT311  CHROMA TABLE

27.5” Aluminum Round

CT315  TONIA TABLE

27” Round White



Custom Furniture Collection 

BT490  LUMA CUBE

White, w/light 24x24”H

BT460  ITALIA CURVED BAR

White, with light

BT461 ITALIA BAR

White, with light

BT462  ITALIA CORNER BAR

White, with light

BT463  ITALIA DELUXE BAR

White, with light

BT480 / BT481 / BT482  MOD CYLINDER PEDESTAL 21”Dia.

White, 18”H / 30”H / 42”H (Light w/adapter rented seperately) 

BT483 / BT484  MOD CUBE PEDESTAL

White, 24x24”H / 21x42”H (Light w/adapter rented seperately)

BT485  LED LIGHT w/adapter

Red, Blue, Green, White
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CO500 DAVE CHAIR

Black/Chrome

CO501 DANIELLE SIDE CHAIR

Black/Chrome
CO505 LEATHER GUEST CHAIR

Black

CO511 EUROPA CHAIR

Black

CO514 EXECUTIVE TASK CHAIR

Black

CO507 GUEST CHAIR

Black
CO508 MIDBACK CHAIR

Black

CO509 STACKABLE SIDE CHAIR

Black

CO510 STACKABLE ARM CHAIR

Black
CO512  TASK CHAIR

Black

CO513 TASK STOOL

Black, Adj.

CO502 OTTO CHAIR

Black/Chrome, White/Chrome

CO506 LEATHER HIGHBACK CHAIR

Black



Custom Furniture Collection 
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CF603 CONFERENCE TABLE

48”  Round - Black, White, Grey, Maple, Cognac

CF606/CF608  CONFERENCE TABLE

6’ & 8’  Black, White, Grey

CF605  RECTANGULAR CONFERENCE TABLE 

6’ Black, Cognac, Maple, Wenge
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OF650 DESK TWO DRAWER

Black, Cognac -  Locking

OF652 LATERAL FILE 

Black, Cognac - Locking

OF654 COMPUTER WORKSTATION

Black

OF653 STORAGE CABINET

Black - Locking

OF658  SIDEBOARD 

Maple, Wenge


